OLD HEATH SCHOOL ASSOCIATION

MINUTES OF  SUMMER FETE PLANNING MEETING 

HELD ON WEDNESDAY 8th JUNE 2011

“The object of the Old Heath School Association is to advance the education of pupils in the school by: 

a)  developing effective relationships between the staff, parents and others associated with the school;

b) engaging in activities or providing facilities or equipment which support the school and advance the education of the pupils.”

PRESENT

Jo Clarke, Caroline Pitt, Gail Collins, Sarah Spooner, Jo Chaplin, VIckie Carter.

APOLOGIES

Meloria Saunders, David Moye , Jeremy Hallum, Hayley Pudney,Natasha  Leech, Philip Cook, Geraldine Quinn,  Louise Lynes,  Katie Clarke, Penny Moye, Emily Cornell, Denise Rowe, Dominic Collins, Jayne Caplin, Jackie Partner, Tanya Pomroy.

SUMMER FETE - Saturday 25th June

A few important questions first:

· Please email Jo (joannecclarke@googlemail.com) with your mobile number. She would like a list of contacts for fete day.

· Does anyone have a Food Hygiene certificate or do you know someone with one who can come to the fete?

· Does anyone have a patio table we can borrow for the refreshment area?

· Can anyone get hold of some coconuts for the shy? 

· Please ask in any shops/businesses you visit if they can donate a raffle prize. A letter is attached that you can hand them.

· Does anyone have a handstamp and ink that we can borrow?

· Do you know anyone who can help at the fete?

If you have an answer to any or all of the above, please let Jo Clarke know as soon as possible.

It was agreed that the money raised from the fete will go towards the purchase of the all-weather outdoor classroom.

Draw Tickets have been printed. The meeting suggested that these were sent out with pupils before the weekend to maximise the possibility of sales to extended family.

Sarah Spooner is compiling and printing a programme. Please inform her of events, timetables, donations and anything else that she will need to include.

David Moye is issuing a press release. 

David Moye is arranging the floats and will collect large notes from stalls at hourly intervals.

A table will be out in the playground from Monday 13th June for donations. Jo will send out a parentmail asking for different items on each day.

Non uniform Day will be on Wednesday 22nd June in return for tombola prizes.

Jo Clarke has a list of stalls, map of field and programme of events.

Mr Hallum will ask staff for help manning stalls.

Penny Moye and Darren Switzer will do the Risk Assessment. The police, fire brigade and ambulance service will be notified of the event.

Posters are now available for display around the school. A poster will be sent out with parentmail. PLEASE PRINT OUT AND DISPLAY!! We need as much advertising as possible.

Meloria has the banners to put up.

Each stall holder is responsible for everything they will need for their stall, including signs. Check with Jo Clarke or Meloria if you are not sure what you will need.

Gail Collins will have a bucket of supplies, such as sellotape, pens etc. 

We are borrowing a Bouncy Slide from Mrs Daldrey, which is valued at £400. A pub is lending us a Bouncy Castle that is not used for financial gain.

Caroline Pitt is buying the lollies for Lucky Lolly.

Caroline Pitt will print letters asking shops for donations. Jo Clarke and Sarah Spooner will take to local shops.  If anyone can help please do so. All donations are gratefully received.

Caroline Pitt will ask Penny Moye about safety notices. Parents to be responsible for children using under fives area, injury/loss disclaimer and food allergy signs will be provided.

We have some bunting and are borrowing more from the church.

We need to make sure the Abbott's Road entrance is well signed and decorated. Jo Clarke will arrange this and notices on school gates pointing people in the right direction.

Mr Hallum will run the gate.

Jo Chaplin has made signs, disclaimer and consent forms for the Face Painting.

The new butcher on Old Heath Road is donating meat for the barbeque in return for advertising at the fete.

Jo Clarke will confirm The times for the TLA band to play. Could Meloria take a poster to TLA?

Jo Clarke and Sarah Spooner have tidied and sorted the OHSA storage shed. They have an inventory of all we have and have separated items for each event. We must try to keep it that way!

Jo Clarke is making an information sheet, including who is doing what, contact numbers etc.

Jo Clarke and Meloria are buying prizes.

Jo Clarke is looking into getting a fundraising match donation from Tesco. It looks like this could be 20%.

Rubbish bins will be needed on the field. Please bring a sack and keep your area tidy, this will make clearing away easier.

The OHSA will purchase some extension leads. These will be kept in school and subject to the school's annual PAT regime.

All receipts for fete expenses MUST be with Jo Clarke or David Moye by Wednesday 23rd June.

HELP WILL BE NEEDED:

Wednesday 22nd June at 8.45 am to collect and move tombola prizes.

Friday 24th June from 3.15pm to make sure everything is ready.

Saturday 25th June from 9am. Use Abbot's Road entrance and meet on field to set up.

Helpers can drive their cars on to the field before 11.30 am  and no car movement will be allowed until after 4.30pm. 

There will be a meeting in the arena area at 12.30 for a Health and Safety briefing.

Be prepared to stay after 4pm to clear away!!!

Next Meeting

to check Fete preparation only

WEDNESDAY 15th JUNE at 14.00 in school.

